Request for Work Experience 
	Full Name


	

	Address


	

	Contact number:

	

	Email:


	

	Current Occupation or name of Kent school/ college /university you attend.
	

	Course studying (if applicable)

	


	What are you hoping to gain from your work experience at KFO?

	


	Do you hold a clean driving licence and do you have access to a car?


	

	Are you proficient in taking digital images and/or have your own digital camera?


	

	Are you able to use imaging software and do you have access to this in your home/school/college/university?


	

	Have you had any experience in doing research, particularly online?


	

	Have you had experience in writing articles, newsletters or similar? 


	

	Have you experience in doing general office duties such as, filing, data inputting, answering telephones, etc.?


	


We will always try and work to your skills and abilities, so do not worry if you have not had experience in all the above fields. 

	Do you have any special needs?

	


We are flexible in respect to how you structure your time with us. We can offer one or two week placements or even one day a week for a longer run if your own schedule won’t allow you to have time off. So please indicate which arrangement best suits you and a date if applicable.

	1 full week
	

	2 full weeks
	

	2 days a week spread over 3 weeks. 

Please indicate which days are suitable.
	


	Have you included a copy of your CV? 
	Yes
	
	No
	


Please email completed form to: filmoffice@Kent.gov.uk with the words WORKEXPERIENCE and you name in the subject line and do not forget to add your CV or write a quick summary of yourself in the email.

KENT FILM OFFICE

2nd Floor Invicta House

County Hall

Maidstone

Kent ME14 1XX

Tel.: 01622 696822

Fax: 01622 691418
